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1. IInanupyemblie pe3yabTaThbl 00y4eHHs 110 JUCUMILINHE, COOTHECEHHbIE €
yeranoBJieHHbIMU B OIIOII BO nHaukaTopaMu J0CTHKEHUS] KOMIIeTeH Ui

1.1 [lepeuennb KomMmneTeHH I, GOpMUPYEMBIX YUeOHOM TUCIUTITTHHOMI

KOI{ 1 HAMMECHOBAHHEC KOMIIETCHIIUH

Kox n HaumMeHOBaHNEe HHANMKATOPA
aoctuxennsi komnerenuuu (MAK)

y}II/IBepcaJ'[LHaH KOMIICTCHIUA

YK-4

Cnioco6eH OCyIIEeCTBISITh IETOBYIO
KOMMYHUKAIMIO B YCTHOW U THCBMEHHON
(hopMax Ha TOCyIapCTBEHHOM SI3BIKE

Poccuiickoit ®eneparuu u
HMHOCTPaHHOM(bIX) sI3bIKe(ax)

-4

OcymiecTBisieT JETIOBYIO IEPEIUCKY U
KOMMYHHKAI[HU C Y4€TOM OCHOB H IIPHHIIUIIOB
BEJICHUS JOKYMEHTO000pOTa B
po(heCcCHOHATBHOM e TeIbHOCTH

1.2 Tlepeyens NJIAHUPYEMBbIX pPe3y/IbTATOB 00y4eHHs N0 Y4eOHOM AMCIUTIIIMHE

NuaukaTopbl JOCTHKEHUS

Ilnanupyembie pe3yJbTaThbl 00y4eHHUs

KOMIIeTeHII NI
N/1-4.YK-4 3unarsb (3):
OcymecTBisieT JICIIOBYIO | - OCHOBBI M TIPHHIIMITEI BEICHUS JOKYMEHTOO00pOTa B

MEPenucKy U KOMMYHUKALIUU
C Y4€TOM OCHOB M MPUHIIUIIOB
BEJIEHUS JOKYMEHTO0OOpOTa
B npogecCuOHAIBHON
NeSATEIbHOCTH

po(heCcCHOHATILHOM JICATCIILHOCTH;

- METOJIbI IOKYMEHTAITLHOTO 0(hOPMIICHUS PEIICHHUH B
OpraHu3aIusX;

- MpaBWJIA BEJICHUS M XPAHCHUS JJOKYMEHTOB, H3TOTOBJICHUS
OJIaHKOB;

- mpaBWIa U (POPMBI JICTIOBOH TMEPETTUCKH.

Ymers (Y):

- OCYILECTBIIATH JIE€JIOBYIO NIEPEIUCKY;

- OCYLIECTBJIATh JJOKYMEHTaIbHOE OOPMIIEHUE PELICHHI B
OpraHu3aluy;

- IPABWJIBHO UCIIOJIB30BAaTh CUCTEMBI U METOJIbI
JIETIONIPOU3BOJICTBA HA OCHOBE COBPEMEHHBIX TEXHOJIOTUH;
- OpraHu30BaTh padOTy CO CIIy’)KEOHBIMU JJOKYMEHTaMU
OpraHu3aluim.

Baaners (B):

- METOJIMKOW OCYIIIECTBIICHHUS JIEJIOBOM MEPETTUCKH 1
KOMMYHUKAaINH;

- TEXHUKOU BEJICHHS IOKYMEHTO000POTa;

- METOJIaMU JOKYMEHTAJILHOTO 0)OPMIICHHUS PEIIeHUI B
OpraHu3aIlNy;

- METOJaMH COCTaBlieHUs, OQOPMIICHUS U XpaHEHUS
CITY’K€OHBIX JOKyMEHTOB OpTaHU3aIluH.




2. llesn 1 3a1a4u OCBOeHHUSs y4eOHOI TUCIMIIMHBI, MECTO TUCHMILIMHBI B CTPYKTYpe
OI1OIT1 BO

I[I/ICI_[I/IHJII/IHa «OCHOBBI ACJIOINPONU3BOJACTBA B SKOHOMHYECKOM ACATCIIBbHOCTH» OTHOCHUTCA
K 4acTu (OpMHUPYEMOH y4aCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHUH.

Heab: ¢opMupoBaHHE YHUBEPCAIBHBIX KOMIICTCHIIUN, TEOPETUYCCKUX 3HAHHM
OCYIIECTBIICHHS JICTIOBON MEPENUCKA U KOMMYHHKAIUI C yY€TOM OCHOB M NPHHIUIIOB BEACHUS
JOKYMEHTO000pOTa.

3agaun:

- O3HAKOMUTH CTYACHTOB C OpraHHU3allMOHHBIMH q)OpMaMI/I n O6H.[I/IMI/I MMpUHIMITIaMHA
JIeTIONPOU3BOCTBA, C MOPSIIKOM JOKYMEHTHPOBAHHUS ICIIOBOM HH(POPMAIHH;

- HAYUYUTb CTYACHTOB CUCTECMATU3HNPOBATH I/IH(i)OpMaI_[I/IIO MO0 OTACJIBHBIM KaTCTOPUAM:

- 03HAKOMHTH CTY/ECHTOB C TPEOOBAaHMSMH COCTaBJICHHS Ipaduka JOKYMEHT00OOpOTa B
OpraHH3aLUsIX.

3. O06beM yueOHOI TMCUMIIMHBI B 324€THBIX €IMHUIIAX C YKA3aHHEM KOJIMYeCcTBA
aKa/JieMU4ecKHX YacOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy 00y4arouuxcsi ¢
npemnojaaBarteseM (10 BHAaM y4eOHBIX 3aHATHI) U HA CAMOCTOSITEILHYIO padoTy

o0yyarommxcst
3.1 Ounas ¢popma oOydeHus
Bun yueOHoI paboThl 1 cemectp

OO011ast TPYZA0E€MKOCTh AUCHUIIMHBI, 3aU€THBIX €MHUIL 2
4yacoB 72
AynuTopHasi (KOHTaKTHas1) padoTa, 4acoB 32
B T.Y. 3aHATHUS JIGKLIMOHHOT'O TUIIA 16

3aHATHUS] CEMUHAPCKOT0 TUIA 16
CamocrosiTeibHast padoTa 00y4aoIMXCcsl, YacoB 38
B T.4. KypcoBas paboTta -
KonTpoas 2
By npomMeKyTOYHOU aTTecTaluu 3a4€T

3.2 O4HO-3209Has1 hopMa 0O0ydeHUs

Bun yuebHol paboThl 4 cemectp

OO611ast TPYZA0E€MKOCTh AUCHUILIMHBI, 3aU€THBIX €AMHUIL 2
4acoB 72
AynuTopHasi (KOHTaAKTHas1) paboTa, 4acoB 20
B T.4. 3aHSTHS JIEKIIMOHHOT'O THITA 10

3aHATHUS] CEMUHAPCKOTO TUTIA 10
CamocrtositenbHast padoTa 00y4aOIMXCsl, YaCOB 50
B T.4. KypcoBas pabota -
KonTpoJas 2
By npoMexyTo4HOM arTecTaluu 3a4€T




3.3 3aounHas hopma oOydeHHs

Bun yuebHol paboThl 5 cemecTp

OO01ast TpyA0E€MKOCTh AUCHUILIMHBI, 3a4€THBIX €AMHUIL 2
4acoB 72
AynuTopHasi (KOHTaKTHas1) paboTa, 4acoB 4

B T.Y. 3aHATUS JIGKLIMOHHOI'O TUIIA 2

3aHATHUS] CEMUHAPCKOr0 TUIA 2

CamocrosiTeibHast padoTa 00y4aoIMXCcsi, YaCOB 64

B T.4. KypcoBas paboTta -
KonTpoan 4
Buj npoMeXyTO4YHO# aTTecTanuu 3a4€T




4. Conep:kaHue JUCHHUILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3esiam) ¢ yKazaHueM
OTBEJeHHOI'0 HA HUX KOJIMYeCTBAa aKa/JleMU4eCKMX YaCOB M BUI0B Y4eOHBIX 3aHATHH
4.1 Ilepeyenn pa3aesioB TUCUMILUIMHBI C YKA3aHUEM TPYI0€MKOCTH ayJIUTOPHOI
(KOHTaKTHOI) M CAaMOCTOSITeJIbHON PadoThl, BUA0B KOHTPOJIeil 1 epevYHsi KOMIIeTeH il

Ounast popma oOyueHUS

TpynoeMKOCTb, YaCOB

B TOM YHUCJIC

Hanmenosa
ayJUTOpH e
HanmenoBanwue pasjena ot caMoCTOs Kon MJIK
BCETO . OLIEHOYHOT
(KOHTaKT TEITHLHOM
. 0 cpencTBa
HOM) paboThl
paboThI
Pa3znen 1. OcHOBHbIE OHATHUA U POJIb Pedepar | U]I-4.YK-4
AeJIOMPOU3BOACTBA B BeJeHUH 26 12 14
AOKYMEHT0000poTa
1.1. OcHOBHBIE OHSATHS U POIb
JeJIONPOU3BOICTBA B OPTaHU3ALMIX 13 6 7
1.2. Perucrpanus JOKYMEHTOB 13 6 7
Paspnen 2. CocraBiienue u opopmiieHue Koutponsu
IIOKyMelll'TOB U1 OCYLIECTBJICHHU S m 20 24 as pabora
JAeJI0BOM MEPEenucK U
KOMMYHHUKAIM
2.1. Opranu3anuoHHO-
pacropsiauTeNbHas JOKYMEHTaUs 12 6 6
2.2. JIokyMeHTaI¥sI IPH BHEPEHUU
TEXHOJIOTHYECKUX, TIPOTYKTOBBIX 12 6 6
WHHOBAIIMHI
2.3. KazmpoBoe [1enonpon3BoicTBO 10 4 6
2.4. TexHONOTHS XpaHEHHSI JOKYMEHTOB 10 4 6
KonTpoanb 2
MUTOI'O no aucuuminne 72 32 38




OunHo-3a04yHas popma oOydeHUs

TpyroeMKOCTb, 4aCOB

B TOM 4YMCJIC

Haumenosa
ayJIuTOPH
N HHE
HaumenoBanue pasjena oi CaMoCTOs Kon MJIK
BCETO . OIICHOYHOT
(KOHTaKT TEJIbHOU
. 0 cpencTBa
HOIA) paboThI
paboTHI
Pa3nen 1. OcHOBHBIE MOHATHA M POJIb Pedepar | ]]-4.YK-4
AeJIONPOU3BOACTBA B BeJleHUH 32 8 24
AOKYMEHT0000pOoTa
1.1. OCHOBHBIC TIOHATHS U POJTH
JIEJIONIPOU3BOJICTBA B OPTaHU3ALINAX. 16 4 12
1.2. Peructpanus JOKyMEHTOB 16 4 12
Pasnen 2. CocTaBjienue u opopmiieHue Kontponsu
AOKYMEHTOB JIJIsl OCYIIeCTBJICHU S 38 12 26 as pabora
J1eJIOBOI MepenucK u
KOMMYHHUKALMH
2.1. Opranu3anuoHHO- 10 4 6
pacnopaauTeibHad JOKYMCHTAIIUA.
2.2. JlIokyMeHTauus Npu BHEAPEHUN
TEXHOJIOTHYECKUX, TIPOTYKTOBBIX 10 4 6
WHHOBAILUHN
2.3. KazpoBoe J1e/10npor3B0ICTBO 9 2 7
2.4. TexHonorus XpaHeHHsI JOKYMEHTOB 9 2 7
KonTpoan 2
HNUTOTI'O no aucuminHe 72 20 50




3aounas popma oOydeHHS

TpyroeMKOCTb, 4aCOB

B TOM 4YHCJIC

ayAUTOPH HanmenoBann
HaumenoBanue paznena BCCTO on CaMoCTOs | € OLIEHOYHOI'O Kon UK
(KOHTaKT TENBHON cpencTBa
HOI) paboThI
paboThI
Pa3nen 1. OcHOBHBIC NMOHATHA H Pedepar NJI-4.YK-4
poJib JeJIONPOU3BOICTBA B 26 2 24
BeJleHHH TOKYMEHT0000poTa
1.1. OcHOBHBIE MOHATHS U POIb
JIeTOMPOU3BOCTBA B 14 2 12
OpraHHu3aIusiX.
1.2. Perucrpanus JOKyMEHTOB 12 0 12
Pa3nen 2. CocraBiienue u KonTponbHas
odopmiIeHrEe JOKYMEHTOB ISl 42 5 40 pabora
OCYLIECTBJICHHUSA 1eJI0BOM
nepenucKy 1 KOMMYHUKAIUHI
2.1. Opranu3aimoHHO- 12 5 10
pacropsiAuTeNbHas JOKYMEHTAIINS
2.2. JlIokyMeHTauus Npu BHEAPEHUU
TEXHOJIOTMYECKUX, TIPOAYKTOBBIX 10 0 10
WHHOBAIUHN
2.3. KampoBoe nenonpon3BoicTBO 10 0 10
2.4. TexHOJIOTUS XpaHCHHUS 10 0 10
JIOKYMEHTOB
Kounrtpoan 4
HUTOI'O no aucuuIinHe 72 4 64




4.2 Conepxxanue QMCHUIIMHBI 10 pa3aejiaM U TeMaM

Paznen 1. Paznen 1. OcHOBHbIE MOHATHA U POJIb 1€J0NPOU3BOJACTBA B BeJleHUH
AO0OKYMEHT0000pOTa

]_le.]'lb — U3YUCHHC TCOPETUYCCKUX OCHOB JICJIOMMPONU3BOJCTBA B BEACHUHU HOKyMCHTOO60pOTa.

3agaum:

- O3HAaKOMHTH CTYJIEHTOB C OpPTraHHW3aIMOHHBIMH (OpMaMU W OOIIMMH TPHHIIUIIAMU
JIETIOTIPOU3BOJICTBA, C TIOPSJIKOM IOKYMEHTHPOBAHUS JEI0BOM HH(MOpMAIUK;

- HAy4UTh CTYJICHTOB CUCTEMATH3UPOBATH NH(POPMAITUIO TIO OTACIHLHBIM KAaTETOPHUSIM:

- 03HAKOMHTH CTYJICHTOB C TPEOOBAHUSMH COCTaBIICHHs Tpaduka JOKyMEHTOOOOpOTa B
OpraHU3aLuu.

IlepeyeHn y4eOHBIX 31eMEHTOB pa3jelia:

1.1.OcHOBHbBIE OHATHS U POJIb [1€JI0NIPOU3BOACTBA B OPraHU3alUsIX.

3HaueHWe JeNONpOW3BOACTBA ¥ (OPMHUPOBAHUS HMHPOPMAIIMOHHOTO OOECTeYeHHusT B
OopraHusanmsax. I/ICTOpI/IH pasBUTUA OCJIOINPOU3BOACTBA B Poccun. OcHOBHBIE MHOHSITHS: OOKYMCHT,
JOKYMEHTUPOBAaHUE, TOKYMEHT0000pOT, JoKyMeHTauusl. Opranu3auroHHble GOpMbl A€IONPOU3BOACTBA
M ©x Xapakrepuctuka. HopmartmBHas ©6a3a memompomsBoactBa, ['OCTeI, KiaccupuKaTOpPHI.
OTBeTCTBEHHOCTh  JOJDKHOCTHBIX JIMI[ 3@ OpraHu3aluio jenonpousBoacTBa. Kiaccupukanms
JokyMeHTOB. ['paduk moKyMeHTOOOOpoTa W ero 3HadeHue. CHCTeMaTH3alMs JaHHBIX MO Pa3UYHBIM
noKa3zarensM. PeKBU3WMTHI yNpaBlIeHYECKHX JAOKYMEHTOB M IpaBmwia UX odopmieHus. TpeboBaHHS K
OJlaHKaM W TEKCTY JOKYMEHTOB.

1.2. Peructpauusi J0KyMeHTOB
CyLIHOCTh PErucTpaluy JOKYMEHTOB B oOpraHusanusx. Popmbl perucTpanudl JOKYMEHTOB.
Perucrpanus BXoasmux JTOKyMEHTOB. Peructpanusa UCXoAasuX 1 BHYTPEHHUX JTOKYMEHTOB.

Pa3nen 2. CocTaBiienne u opopmiaeHne 10KyMEeHTOB JAJISl OCYLIECTBJICHHS A€JI0BOH NepPenucKu
U KOMMYHHMKAUMH

Lenb - HAYYUTHh MPABHIILHO COCTABIATh M OPOPMIIATH JOKYMEHTBI, CO3J[aBacMbIe B MPOIIECCE
NPUHATHS ¥ Pean3allii YIPABICHYSCKUX PEIICHUI B OPraHU3alusaX U1 OCYIIECTBICHUS JEJI0BOM
MEPENUCKA U KOMMYHMKALIUM.

3agaun:

- HAay4YUTh CTYJCHTOB KayeCTBEHHO H OBICTpO oOpabaThiBaTh WHGPOPMAIMIO B IEISAX
CBOCBpeMeHHOFO HpI/IHSITI/ISI COOTBCTCTBy}OIHI/IX ynpaBnqueCKI/Ix pemeHI/m;

- OOy4HTh CTYJICHTOB TpaBujaM U (GopMaM (QyHKIIMOHUPOBAHHS CUCTEMBI BHYTPEHHETO
JIOKYMEHTOO0OpOTa OpraHMU3allfy, AENOBOW TEpenuCKd C MapTHEpaMH M0 XO3SHCTBEHHOU
JNeSITEIbHOCTH;

- Hay4YWTh CTYACHTOB MpaBHJaM BelcHHS M (OPMHUPOBAHUS WHPOPMAIIMOHHOTO OOECIICUCHHS
y‘IaCTHI/IKOB OpFaHI/I3aHI/IOHHBIX HpOCKTOB nu JIOKYMCHTaIII/II/I.

Ilepedyennb y4yeOHBIX 3J1eMEHTOB pa3jaea:

2.1. Opranu3alnuoOHHO-PACIOPAINTETbLHAST JOKYMEHTAMS

OpraHu3zaioHHasl JTOKyMEHTAIlVs: TIOHITHE, BHIbI, COJCpXAaHHE U TMOPSIOK OQOpPMIICHUS.
PacriopsimutenvHbie  MOKyMEHTHI: mOHsTHE, BuIbl. CoaepxkaHue U TOPAAOK  O(QOPMIICHHS.
HHbopMainoHHO-CIIPaBOYHBIC JOKYMEHTHI: MIOHATHE, BUBI, COACPIKAHUE U MOPSI0K 0)OPMIICHHS.

2.2. lokymMeHTAnMs NPH BHEAPEHUH TEXHOJIOTHYEeCKHUX, MPOXYKTOBBIX HHHOBALMIA

OcobeHHOCTH ¥ TPOOJEMBI TOKYMEHTAIBHOTO OQOPMIICHHS M y4YeTa WHHOBAIIMOHHOM
nponykiuu. OTCYTCTBHE B COBPEMEHHOM POCCHHCKOM ydeTe CHUCTEMHOH y4ueTHOM HH(OpMalMu Kak
CaMOCTOSITETIbHOTO MAaccHBa JaHHBIX 00 MHHOBAIIMOHHOH nesTenbHOCTH. HCTpyMeHTapuil 1Mo OLeHKe



00bekTOB MHTEINIEKTyabHONU coOcTBeHHOCTH (OMC). PaspaboTka JOKYMEHTOB, OIHCHIBAIOIITHX
OCHOBHBIC HAINPABIICHUS TEXHOJOTMUYECKOTO DPA3BUTHS KOMITAHUH (JOPOXKHBIC KapThl, Pa3HYHBIC
nporpamMmbl). CHCTEMBI YIIPaBJICHUS WHTEIUICKTYadbHOW COOCTBEHHOCTBIO (ITATEHTHI, JUIICH3UH, HOY-

xay).

2.3. KaapoBoe 1eJ10npou3BOACTBO

JIOKyMEHTHpOBaHHE TPOIECCOB JIBIDKEHHUS KaJlpOB B OpraHu3anusx. JlOKyMEHTHpOBaHUE
OIICHKH pa0OTHUKOB. Benenme TpymoBBIX KHMKEK paboTHHKOB. OdopmieHwne TUYHBIX nei. Bemenwne
JYHBIX KaPTOUEK.

2.4. TexHosorusi XpaHeHusi JOKYMEHTOB

Opranmzaiyiss BHYTPEHHETro JOKyMeHTooOopora mpenanpusatus. [loHsTne pexuma XpaHEHHS
JOKyMeHTOB. TpeOoBaHUS K 3AaHUSIM U MOMEIIEHUsM apxuBa. CBETOBOH, TeMIIepaTypHO-BIaXKHOCTHBIH,
CaHMTaPHO-TUTHEHUYECKUI M OXPaHHBIA PEXKUMbI XpaHEHHS TOKyMeHTOB. OpraHu3aius padoThl apXHBa.
[lepenaya e B apXuB OpraHU3AIMK M UCTIOIb30BaHNE JOKyMEHTOB. KOHTpOIB paboTh apXUBOB.

4.3 TemaTn4yecKnii IVIAH 10 O4YHOI popMe 00yUeHUsI
Pa3znen 1. OCHOBHBIC NOHATHSA U POJIb A€J0NPOU3BOACTBA B BeICHNH JOKYMEHT0000poTa
KonrakTHas padora oO0ydamommxcs ¢ npenojgasarteaeM (3aHATHSL JEKIHMOHHOIO THIA -

JEeKIHA M HHbIE yueOHbIe 3aHATHS, PeyCMATPHBAIOIINE PEeUMYIECTBEHHYIO epeaaydy y4eOHoi
undopmanmn)

Tpynoem
Tema Bonpocsr KOCTb,
4acoB
1.1. OcHoBHBIE 1. 3nauenue JIEJIOIIPOU3BOJICTBA u dbopmupoBaHUs
HOHATHS U POIb MH(POPMALIMOHHOTO 00eCTIeueHHsL.
ACITIONPON3BOACTBA B | 2 [JoHATHE M KIacCU(UKAIIUS TOKYyMEHTOB
OpraHH3aliaiXx. 3. PeKBU3UTHI yNpaBICHYECKUX JOKYMEHTOB M MpPaBUJIa UX 3
odopmiienust. TpeboBaHus K O1aHKAaM U TEKCTY JOKYMEHTOB.
4. OTBeTCTBEHHOCTh JIOJUKHOCTHBIX JIMI[ 32 OpraHU3alMio
JIeJIOTIPOU3BOJICTBA.
1.2. Peructpauus 1. CymHoCTb perucTpauuy JOKyMEHTOB.
JIOKYMEHTOB 2. ®opMBI perucTparuu J0KyMEHTOB. 3
3. Peructpamus BXOASIINX JOKYMEHTOB.
4, PCI‘I/ICTpaI_II/I}I HUCXOOAMUX U BHYTPCHHUX JOKYMCHTOB.

KonrakTHasi pabdora oOyualoumuxcsi ¢ npemnojgaBarejieM (3aHATHSI CEMHHAPCKOI0 THUMA-
ceMHHAPbI, MIPAKTHYECKUE 3aHATHUS, MPAKTHKYMBI, 1a00paTopHble padoThl, KOJUIOKBUYMBI U HHbIE
AHAJIOTMYHbIE 3AHATHS )

®opma u MeTO IPOBEACHUS | TpymoeMKOCTb,
3aHATUS 4acoB

Tema

1.1. OcHOBHBIC OHATHS U POIb JEIONPOU3BOACTBA

CeMHHAp-TUCKYCCHUs 3
B OpraHu3anusix.

1.2. Peructpanusi IOKyMEHTOB Cemunap-auckyccus™ 3

* yueOHBIe 3aHATHS, 0OECTIEUMBAIOIIKME PA3BUTHE y OOYUAIOIIMXCS HABBIKOB KOMAHHOM paboThl,
MEXJIMYHOCTHON KOMMYHHKALIUH, IPUHATHS PELICHUH, THIEPCKUX KadecTB B 1 paznene — 3 vaca.

CamocrosiTesibHasi padoTa

TpynoeMkocTs, Hanmenosanue
4acoB OLIEHOYHOI'O CPEJICTBA

Tema

10




1.1. OcHOBHBIC IOHATHS U POJIb ACIONPOU3BOJICTBA B 7

OoOpraHms3anmsix.

1.2. Perucrpanus TOKyMEHTOB

Pedepar

Pa3znen 2. CocraBiienne u opopmiieHHE JOKYMEHTOB /IJIsl OCYLIECTBJIEHHUS /1eJI0BOM

MEPENMNUCKA U KOMMyHI/IKaHI/Iﬁ

KonrakTHass pa6ora oOyuamommuxcs ¢ npenojaBartejieM (3aHSATHSl JEKIMOHHOIO THNA -
JIEKIIMY U MHbIe YUeOHble 3aHATHS, IpelycCMaTpUBaloLI1e NIPeMMYILIecTBEHHYIO0 Nlepeaaqy y4eOHoii

uHdopmMamn)
Tpynoem
Tema Bormpocst KOCTb,
4acoB
2.1.0pranu3auMoHHO- 1. OpranuzanuoHHas AOKyMEHTAlUs: IOHSTHE, BUBbI,
pacnopsaanuTEIIbHAA COZEpIKaHUE.
AOKYMCHTALIIA 2. Tlopsmox oopmiIeHHs OpraHHU3allMOHHBIX
JOKYMEHTOB.
3. PacmopsmutenvHble JOKYMEHTBI: TOHSATHE, BHIBL. 3
Coneprxanue u nopsiok opOpMIIEHUS paclopsIUTeIbHbIX
JIOKYMEHTOB.
4. HHpopMaLMOHHO-CIIPABOYHBIE TOKYMEHTHI: MOHATHE,
BUJIBI, COJICPKAaHMUE U TIOPSIOK O(hOPMIICHUSI.
2.2. lokyMeHTaIuUs TIpH 1. loxymeHTansHOE 0popMiIeHHE TPOTrPaAMMBbl BHEAPEHHUS
BHEJIpEHNU TEXHOJIOTMYECKUX, MPOTYKTOBBIX NHHOBAIUI
TCXHOJIOTHICCKHX, _ | 2. JlokyMeHTanus 110 BHEAPEHUIO HHHOBALIUM 3
TPOAYKTOBBIX MHHOBAUMH | 3 ' JTokyMeHTAIMSA 110 BHEAPEHUIO OPTaHU3aIllMOHHBIX
U3MEHEHUH
2.3. Kagposoe 1. JloxymeHTHpOBaHME MTPOLIECCOB IBUKEHUS KaJPOB.
ACIOIPON3BOLCTBO 2. JlokymMeHTHpOBaHUE OLICHKH JCATEIILHOCTH
pabOTHHUKOB. 5
3. Benenue TpyaoBbIX KHIKEK paOoTHHKOB. OdopmieHue
JUYHBIX JEIL.
4. BeseHue JTUYHBIX KapTOYeK.
2.4. TexHonorus 1. [TonsiTHE peKUMa XpaHEHUS JOKYMEHTOB
XpaHCHHA JOKYMCHTOB 2. Tp€6OBaHI/I$I K 3JaHHUAM U IOMCUICHHUAM apXuBa
3. CBeToBOH, TEMIEpaTypHO-BIAXHOCTHBIA, CaHUTAPHO-
TUTMEHUYECKUM U OXPaHHBIM PEXUMBI XPAHEHMSI TOKYMEHTOB 2

4. Opranu3zanus paboTHI apxXuBa
5. Ilepemaya nen B apXuB OpraHM3allid M HCIIOJIb30BAaHUE
JIokyMeHTOB. KOHTpoIsIb paboThl apXHBOB.

KonTakTHas palGora o0yyammuxcs ¢ mnpemnojasaresieM (3aHATHS CEMHMHAPCKOro THIIA-
CEMHUHAPbI, NPAKTUYICCKHUE 3AHATUHHA, IPAKTHUKYMBbI, naﬁopaTopHLle paﬁOTbl, KO/VIOKBUYMbBI 1 UHbBIE

AHAJIOIr'MYHbIC 3aHﬂTI/Iﬂ)

Tena dopma 1 METOJ] TPOBEICHUS TpynoeMKOCTb,
3aHATUA 4acoB
2.1.OpraHu3anuoHHO-PaCIOPSIAUTENbHAS
P P P CeMuHap-aucKyccus® 3

JIOKyMEHTAITHS:
2.2. lokyMeHTauus Ipyu BHEAPEHUU

Hloxy LA TIp AP . CeMHHAp-TUCKYCCHUs 3
TEXHOJIOTHYCCKIX, IPOAYKTOBBIX HHHOBAITHHA:
2.3. KaznpoBoe J1e110npon3BoACTBO CeMuHap-aucKyccus™® 2
2.4. TexHONOIrMsl XpaHCHHsI JOKYMEHTOB CeMuHapP-TUCKYCCHS 2
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* yueGHBIE 3aHATHS, 00CCIIEUMBAIOIINE PA3BUTHE Y 00YHAIOIMXCS HABBIKOB KOMAaHHOM PabOTHI,
MEXITMYHOCTHOW KOMMYHHKAIIUH, IPUHITHS PEIICHUM, JINACPCKIX KauecTB BO 2 pa3jene — 5 Jaca.

y4eOHbIC 3aHATHS, 00ECIICUNBAIONINE PA3BUTHE Yy O0YYArOIIMXCS HABBIKOB KOMAaHJIHON pa0oTHI,
MEXIIMYHOCTHONH KOMMYHUKAITUY, TPUHATUS PEIICHHMN, JINJICPCKUX Ka4eCTB BCero — 8 4acos.

CamocrtosiTeibHast padoTa

Tema TpynoemMKocTb HaumenoBanue
, 4aCOB OLICHOYHOI'O CPEJICTBA
OpranuzanvoHHO-pACIIOPsIUTENbHASL JOKYMEHTALUS 6
JlokyMeHTaIus Ipy BHEPEHUU TEXHOJIOTUYECKUX, 5
IPOJTYKTOBBIX MHHOBAIHHA
KonTponbnas pabota
KanpoBoe nenonpousBoicTBO 6
TexHonorust XpaHeHus: JOKYMEHTOB 6

4.3 TemaTHuyecKHii IJIaH 110 OYHO-3204HOM (popme 00yueHuUs1

KonTakTHas palora o0yuyawmmuxcsi ¢ mnpenojgaBarejieM (3aHAATHS JIEKUMOHHOIO THHA -
JIEKIIMY U MHbIe YYeOHble 3aHATHS, IPpelyCMaTPUBaIOL1e NIPeMMYLIeCTBEHHYI0 Nlepelaqy y4eOHoii

uHdopMamn)
Tpynoem
Tema Bonpocsr KOCTb,
4acoB
1.1. OcHoBHBIE 1. 3HayeHwe  AENOMPOM3BOACTBA M (HOPMHUPOBAHHUS
HOHATHA U POJIb HH(pOPMAIITMOHHOTO 00eCIIEYEHUSI.
AEJIONPOU3BONCTEA B 2. TlousTtue u kiaccupuKaius J0KyMEHTOB
OpraHu3alnAX. 3. PeKBU3HTHI yIPaBICHYECKUX JOKYMEHTOB W MPAaBUia MX 2
odopmienus. TpeboBanus k OJaHKAM M TEKCTY JOKYMEHTOB.
4. OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI[ 32 OpPTaHU3AIUI0
JIEJIONPOU3BOJICTBA.
1.2. Perucrpanus 1. CyurHoCTh perucTpaiuy J0OKyMEHTOB.
JIOKYMEHTOB 2. ®opMBI perucTpaIiy JOKYMEHTOB. 2

3. Peructpanus BXOAIINX JOKYMECHTOB.

4. Perucrpanusi MCXO/SIIIHMX U BHYTPEHHHUX JOKYMEHTOB.
2.1.0pranmzanuonso- | 1. OpraHuzanuoHHas JIOKYMEHTAaIUs: TOHATHE, BUJIBI,
pacnopsuTenbHas coJiepKaHue.

JOKyMEHTAIUs 2. Tlopsmok odopmileHNs] OpraHU3aMOHHBIX JOKYMEHTOB.

3. PacnopsimuTenbHbIe TOKYMEHTBI: TIOHATHE, BUIbl. CoaepaHue 2

Y TIOPSI0K OPOPMITEHHS pACTIOPSIAUTENBHBIX JOKYMEHTOB.

4.  HMHpOopMalMOHHO-CIIPAaBOYHBIC JIOKYMEHTBI: IMOHSTHE, BUJBI,

COZIepKaHUE U MOPSIOK 0hOopMIICHUSL.

2.2 JlokymeHTanus
IIPYA BHEAPEHUU 1. JloxymeHTanbHOE 0(hOpMIIEHHE IPOTPAMMBI BHEAPEHHUS
TEXHOJIOTUYECKHX, TEXHOJOTHUECKHX, MPOAYKTOBBIX HHHOBAI[HI 2
MPOTYKTOBBIX 2. JlokyMeHTaIysl 10 BHEJAPESHUIO HHHOBAITUI
WHHOBAIIUN 3. JIoKyMeHTaIus 110 BHEAPEHUIO OPraHNU3allMOHHbBIX U3MEHCHHIM
2.3. Kapposoe 1. JIokyMeHTUpOBaHHUE MPOLECCOB ABIKEHHS KaIpPOB.
JeTOIPOU3BOJICTBO 2. JIoKyMEHTHUpPOBaHHE OLICHKH JESITEIIbHOCTH PaOOTHHUKOB.
3. Benenue TpymoBbIX KHIKEK pabOTHUKOB. O(opMiICHHE JTUIHBIX 1

JIEN.
4. BeneHue JTUYHBIX KAPTOYCK.
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2.4. Texnonorus 1. [lonsTHE pexxuma XpaHEeHUs

XpaHCHUA JOKYMCHTOB

3. CBeTOBOI,

JAOKYMCHTOB

2. TpeboBanHus K 37aHUSAM U TIOMEIICHUSM apXHUBa

TEMIIEPaTypPHO-BIKHOCTHBIH,
TUTHEHUYECKUN U OXPaHHBIN PEXKUMBI XPAaHCHUS JOKYMCHTOB
4. Opranmnzanus paboTHI apXHuBa
5. Tlepemaua gen B apXuB OpraHM3allMd M HCIOJb30BaHUE
JIOKyMeHTOB. KOHTpOJIb pabOTHI apXHBOB.

CaHUTApHO-

KonrakTHasi paGora o0y4yamomuxcsi ¢ mpemnoaaBarejieM (3aHATHS CEMHUHAPCKOr0 THUIIA-
CeMHMHAPBI, NPAKTHYECKHE 3aHATHUSI, IPAKTHKYMBI, J1a00paTopHble padoThl, KOJIJIOKBHYMbI H HHBIE

AHAJOIrM4YHbIC 33HHTI/IH)

Tena dopma u MeTo poBesieHus | TpymoeMKOCTb,
3aHATHS 4acoB
1.1. OcHOBHBIE MOHATHS U POJIb JAEIONPOU3BOJICTBA
CeMuHap-aucKyccus 2
B OpraHu3auusiXx.
1.2. Perucrparus JOKyMEHTOB CeMuHap-aUCKyCCHST* 2
2.1.0Opranu3aioHHO-pacopsAUTeIbHas
P ! p pA CeMuHap-auckyccus™® 2
JOKYMCHTAIIMS:
2.2. JlokyMeHTalus IIpA BHEAPEHNUHU
Hoxy P P " CeMuHap-TUCKYCCHUS 2
TEXHOJIOTMYECKHX, TPOAYKTOBBIX HHHOBAIIHM:
2.3. KagpoBoe 1e101pon3BOACTBO Cemunap-guckyccus’™ 1
2.4. TexHonorusi XpaHeHUs JOKYMEHTOB CeMuHap-IUCKycCUs 1

*

y4eOHbIE 3aHATHS, OOECHEeUMBAIONINE pa3BUTHE y OOYYAIOMIMXCS HAaBBIKOB KOMAaHIHON pPalOTHI,

MEKIHNYHOCTHOM KOMMYHHUKaIUH, IPUHATUA pemeHI/Iﬁ, JUACPCKUX KAYECTB BCETO -5 gacos.

CamocrosiTesibHasi padoTa

Tema TpynoeMKOCTb, HaumenoBanue
4acoB OLIGHOYHOTO CPEJCTBA
1.1. OcHOBHBIE OHATUS U POJIb AEIOIPOU3BOACTBA B 12
OpraHu3alusix.
P Pedepar
1.2. Perucrpaiusi JOKyMEHTOB 12
2.1.0praau3amoHHO-PACTIOPSANTENbHAS JOKYMEHTAITHS: 5
2.2. JlokyMeHTalus IPH BHEIPEHUH TEXHOJOTHUECKHX, 5
MPOTYKTOBBIX HHHOBAI[HIA:
Konrtponbhas pabota
2.3. KanpoBoe 1enonpou3BoACcTBO 7
2.4. TexHOJIOTHUS XpaHECHUS JIOKYMEHTOB 7

4.5 TemaTuueckuii NJ1aH 1Mo 3204Hoi Gopme 00yUeHUs!

KonrakTHass padora oOy4amwmuxcs ¢ npenojasareleM (3aHATHUS JEKIMOHHOIO THNA -
JIEKIIHM U WHbIe y4eOHbIe 3aHATHS, PeyCMaTPHBaIOIHe MPeUMYIeCTBEHHY IO nepeavy y4eOHon

nHdopmMamn)
TpynoemMKkocTb
Tema Bomnpocsl Py ’
qaCoB
1.1. OcHOBHBIE 1. 3HaveHue JeNONMPOM3BOACTBA U (POPMHPOBAHUS 2
TOHSTHS U pOITb MH(OPMALIMOHHOTO 00eCTICYeHHSL.
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nenonpoussoacTBa | 2. TloHsATHS U KiIaccuUKaIMs JOKYMEHTOB

B OpraHmusanusax 3. PexBu3UTHI ynpaBlieHUYECKHX JOKYMEHTOB U IIpaBUia
ux odopmienus. TpeOoBaHus K OJaHKAM M TEKCTY
JIOKYMEHTOB.
4. OTBETCTBEHHOCTh JIOJZKHOCTHBIX J1L 3a
OpraHU3aLMIO AeJIONPOU3BOACTBA.

KonrakTHasi paGora o0y4amomuxcsi ¢ mpemnoaaBarejieM (3aHATHS CEMHHAPCKOr0 THUIIA-
CeMHMHAPBI, NPAKTHYECKHE 3aHATHUSI, IPAKTHKYMBI, J1a0opaTopHble padoThl, KOJJIOKBHYMBI H HHbIE
AaHAJIOrH4YHbIC 33HHTI/IH)

Tema Bux pabotsr (MeTox TpymoemMKocCTb,
TIPOBEJICHMS) 4acoB
2.1. Opranu3allMOHHO-pacHOPs,AUTENbHAS JOKYMEHTALHS Cemunap-auckyccus™ 2

*yueOHBbIC 3aHATHS, OOECIEUMBAIOIIME pa3BUTHE Yy OOyYarOmMXCs HABBIKOB KOMaHIHOW paboTHI,
MEJIMIHOCTHOH KOMMYHHKAIMHU, IPUHATHS PEIICHUH, THICPCKUX Ka4eCTB BCEro —2 yaca.

CamocTosiTesibHasi padoTa

Tema TpynoeMKOCTb, HaumenoBanue

4acoB OLIEHOYHOI'O CPEJICTBA

1.1.OcHOBHBIE IOHATHS U POJIb AEIONPOU3BOJICTBA B 12

OpraHHu3aIusiX. Pedepar

1.2.Peructpanusi JOKyMEHTOB 12 Konrtponbnas padora

2.1.0pranu3aiiioHHO-pacopsANTENbHAS JOKYMEHTAIUS 10

2.2 JlokyMeHTaIus Ipy BHEJIPEHUH TEXHOJIOTUUYECKHUX, 10

POAYKTOBBIX HHHOBALIMHA

2.3.KanpoBoe 1enonpon3BoICcTBO 10

2.4. TexHONOTHsl XpaHEHHs JOKYMEHTOB 10

5. MeToauyeckue yKazanus sl 00y4arOUUXCsl M0 OCBOEHUIO JUCIHUNIMHBI

OCHOBHBIMU BUJaMH YUEOHBIX 3aHATHIA MO JUCIUTUTHHE « OCHOBBI JISIIONIPOU3BOJICTBAY H
OpTaHU3aIMOHHBIMH (hopMaMu OOYYEHHS SBISAIOTCS: JIEKIUS, 3aHATHS CEMHHApPCKOTO THIIA,
KOHCYJIbTAIUs, CAMOCTOATENbHAS padoTa 00y4aromerocs.

Jlexius SBASICTCSI OAHUM U3 BaXXHEHUIINX BUJIOB YUEOHBIX 3aHSATHUH U COCTABISIET OCHOBY
TEOPETUYECKOW TOJINOTOBKM oOydaromuxcs. Ee menb - JAaTh CHCTEMAaTH3UPOBAHHBIC OCHOBBI
HAYYHBIX 3HaHWHA 1O y4eOHOH auciuIuinHe (MOIYI0), aKIIEeHTUPOBAaB BHUMaHWE Ha Haubolee
CIIOXHBIX M Y3JIOBBIX BOMpOcax TeMbl. JIEKIus JODKHA CTUMYJUPOBATh aKTHBHYIO
MO3HABATENIbHYIO JEATEIbHOCTh CTYJIEHTOB, CIIOCOOCTBOBATH (POPMUPOBAHUIO UX TBOPUECKOTO
MBIIUICHHS. J{7Is1 YTCHHS OTJENBHBIX JICKIIMA MOTYT MPUTIIANIATHCS BEAYIIHE YIEHBIC U3 IPYTHX
00pa30oBaTeNbHbIX, HAYYHBIX YUPEKIACHUN, CIICIIHATUCTBI U3 YUPEIKICHUH.

3aHATHS CEMHHAPCKOTO THIIA — BHJI YI€OHOTO 3aHATHS, HA KOTOPOM OOYYArOIIHECs ITOJT
PYKOBOJCTBOM npenoaBaTens BBITIOTTHSIOT orpeseNieHHbIC COOTBETCTBEHHO
c(hOpMYyJIMPOBAHHBIE 33/1aYU C IEIbI0 YCBOCHHUS HAYYHO-TCOPETHUSCKUX ITOJIOKCHHUH ydeOHOU
JTUCITUIUIMHBL (MOIYJsS), MPUOOPETeHUSI YMEHUH W HaBBIKOB HUX MPAKTHYECKOTO MPUMEHEHHS,
OTbITa TBOPYCCKOW JICATEIHHOCTH, OBJIAJICHUS COBPEMCHHBIMH METOJIAMH IPAKTHICCKOU
paboThI, B TOM YHCIIE C MPUMEHEHUEM TEXHUYECKHUX CPEJICTB.

3aHATHS CEMHUHApPCKOTO THMA MOTYT MPOBOJAUTHCS B (OpMe TPEHUPOBOK, PELICHHM
MPAKTUYECKUX 3a/1a4d, KOMIBIOTEPHBIX MPAKTUKYMOB, TPYIIOBBIX MPOEKTOB, MAacTEep-KIACCOB,
JIEJIOBBIX U POJIEBBIX UTP U T. II.

3aHATHS CEMUHAPCKOTO TUTA MPOBOJSATCS B ayJUTOPHUSIX WIH B YUEOHBIX JTaOOPATOPHSIX,
OCHAIIIEHHBIX HEOOXOAMMBIMU TEXHUYECKUMHU CpEACTBAMH OOYYEHHS, BBIYUCIUTEIHHON
TEXHHUKOM.
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KoHncynbramuss — BuJ y4eOHOrO 3aHATHs, Ha KOTOPOM OOydYaroLIuiics MOJy4yaeT oT
npenoaaBareyidi OTBCTbI HAa KOHKPETHBIC BOIIPOCHI UJIN 00BACHEHHS OTACJIIbHBIX TCOPCTUUCCKHUX
HOJIOKEHUH M UX IPAaKTUYECKOTO HCIOJb30BaHUA. KOHCynpTalMu NPOBOAATCSA PEryssipHO U
HOCIT KaK WHAMBHUIYyaJIbHBIM, Tak M IpynmnoBod Xxapakrep. OCHOBHas 3ajada IpPYNIIOBOTO
KOHCYJIbTUPOBaHMsI — MOJIpOOHOE 100 yriIyOJeHHOE pacCMOTPEHHE BOIIPOCOB TEOPETUYECKOIO
Kypca, OCBOCHHE KOTOPBIX, KaK MPaBWIIO, BBI3BIBACT 3aTpyJHEHHE Y yacTu oOydvaromuxcs. [1o
KEJaHUI0 OOYYaroLIMXCsl BO3MOXKHO BBIHECEHHE Ha OOCYXKJEHHE JONOJHHUTEIbHBIX BOIPOCOB,
BBI3BIBAIOIINX Y HHUX OCOOBI WMHTEpEC, KOTOpbIe HE MOIYYHJIM JTOCTATOYHOTO OCBEIICHHS B
JEKIIMOHHOM Kypce.

I/IsyquHe OTACJIBHBIX TEM JUCHUIIIIMHBI BHCAYAUTOPHO ABJIACTCA OOHHMM H3 BH/IO0OB
CaMOCTOSITEJIbHOW PabOThl U PEKOMEHIYETCsl JUIsl CTYJJEHTOB 3a0YHOI'0 00Yy4EHusl.

CryneHTbl OYHOrO OOY4YeHMS H3YYalOT TEMbl IO YKa3aHHUIO NpenojaBareis JTUOo o
COOCTBEHHOM MHMIIMATHBE B CIIydasX JOMYIIEHHbIX UMH HEOOOCHOBAHHBIX MPOIYCKOB 3aHATHH
WM B Lensax Oosiee yriayOneHHON NpopabOTKH ONpeNel€HHBIX TEM, BBI3BIBAIOIIMX HAy4yHO-
UCCIIEI0BATEIbCKUI HHTEpeC 00y4daroLerocs.

KoHTponb ycmeBaeMoCTH M KadecTBa MOATOTOBKHM OOYyYarOIIMXCS MOJpPa3JessieTcsl Ha
TEKYLUI KOHTPOJIb U IPOMEKYTOUHYIO aTTECTALUIO.

Texymuii KOHTPOJIb IpEeJHA3HAYEH JUIsl IPOBEPKHU X0J/1a U KaueCTBAa YCBOEHUS y4eOHOIo
MarepHaia, CTUMYJIMPOBaHUs yueOHOH paboThl 00YUaIOIIMXCs U COBEPILIEHCTBOBAHUS METOIUKU
npoBeneHUs 3aHATHA. OH TPOBOAMTCS B XOJE BCEX BHUAOB YYEOHBIX 3aHATHH B (opme,
IPEIyCMOTPEHHOM TEMAaTHYECKUM IUIAHOM C MCIIOJIb30BaHUEM TECTOBBIX 3a/laHUM.

HpOMC)KYTO‘-IHaﬂ arrecraiuus YCII€CBACMOCTH M KadeCTBa IIOATOTOBKHU 06yqa}01111/1xcs1
npeJHa3HaueHa AJIs ONpEeAETICHHUs CTENEHU IOCTM)KEHUS Y4eOHbIX Iesiell Mo AUCLUIUIMHE U
npoBoauTCA B hopme 3auéTa.

OOyuaromiyecss TOTOBATCS K MPOMEXKYTOUHOW aTTecTalnu camocroaTenbHo. [loaroroBka
3aKIII0YacTCd B U3YUCHHUHN MPOrpaMMHOI0 Marepualia AUCHUIIIMHBI C UCIIOJIBb30BAHUCM JIMYHBIX
3anuceil, clenaHHbIX B paOouyuX TeTpaasxX, M PEKOMEHJOBAHHONW B Hpolecce H3yYeHHs
JAUCHUIIIIMHBIL JIMTCPATYPHI.

6. OneHoYHbIEe MATEPUAJBI 10 TUCHHUILIMHE
OrneHOYHBIE MaTEpHAIBl MO JUCHUIUIMHE TMPEACTaBICHb B BuUlE (OHAA OIEHOYHBIX
CPE/ICTB B MPWJIOKEHUHU A K pabodeil mporpaMMe TUCIUILTAHEI.

7 y'—leﬁHO-MeTOIlI/I'-leCKOG N MaTePUAIBbHO-TEXHUYECCKOEC odecmeueHue AUCIUIIIMHbBI

7.1 DnexTpoHHBIE 00pa3oBaTelibHbIe pecypebl (JOP)

Y 4eOHO-METOIMYECKOE 00SCIICUCHHE TI0 TUCIIUTUINHE

Ne ABTOp, Ha3BaHWE, MECTO WU3JIaHUSA, U3IATEIHCTBO, TOT Ccouika Ha D0P B ObC Akagemun
n/n N3JaHMs, KOJIJMYECTBO CTPAHUIL
1. | MuponkuHa A1O. Mertoanyeckue | http://sgsha.ru/sgsha/biblioteka/Mu
PEKOMEHIALIMK U 3aIaHUS 111 CaMOCTOATENIbHON | poHKMHA%20A.10.%200cH0Bb1 %02
paboThI 1o JUCLUIUINHE «OcHoBbI | Onenonpounss.B%203k%201e11%20
JIEIIONIPOU3BOACTBA B sxoHoMHueckor | 38.03.01%209konoMHrKa%20MeT%
nestensHoctT» /  AKO.  Muponkuna. — | 20ykazanus%20mm1%20cam%20pa
Cwmonenck: wu3n. PI'BOY BO Cwmonenckas | 00Ter.pdf
I'CXA, 2021. - 31 c.
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http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf
http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf
http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf
http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf
http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf
http://sgsha.ru/sgsha/biblioteka/Миронкина%20А.Ю.%20Основы%20делопроизв.в%20эк%20деят%2038.03.01%20Экономика%20мет%20указания%20для%20сам%20работы.pdf

DJIeKTpOHHBIC yIeOHBIC H3IaHUS B DJIEKTPOHHO-0MOMMoTeuHbIX cuctemMax (ObC):

n/m

ABTOp, Ha3BaHUE, MECTO W3/IaHUA, TOJl U3JAHUS, KOIIUYECTBO
CTpaHUI]

Cchuika Ha yueOHOE U3JJaHKE B
3BC

OcHogHas numepamypa

HUcaee A.C., XmomuHa E.A. «lIpaBoBbie OCHOBBI
OpTaHW3aIMH 3aIIUTH TIEPCOHATBHBIX AaHHBIX» — CI16: HUY
NTMO, 2014. — 106 c.

http://ebs.rgazu.ru/index.php?g=no
de/3196

[TaBnoBa P.C. JloxkymeHTanuoHHOEe obecrieueHre padoThI
KaJpoBOil cCiry:Obl: y4eOHoe mocobue mns By3oB / P.C.

https://reader.lanbook.com/book/17

[TaBnoBa. — Caukr-IleTepOypr: Jlaus, 2012. - 328 c.

3090#1

Jlononnumenvuas aumepamypa

1. | MeHemKMEHTA:

Neanora E.B. IlpaBoBoe oOecrieueHune WHGPOPMAIIOHHOTO
Yue6noe mocobme / E.B. VBanosa
benropoa: Mzn-so benl'Y, 2010.

http://ebs.rgazu.ru/index.php?g=no
de/3010

Cxomopomenko A.A. IlnanupoBaHue Ha MpeaNpPUATHH:
yuebHoe mocobue / A.A. Ckomopomenko, E.H. benkuna,
A.H. TepacumoB, A.T. AinunoBa, E.1. I'pomos, E.W.
Kanycrtuna. - CI16: U3matensctBo «Jlanpy, 2018. — 280 c.

https://e.lanbook.com/reader/book/
107297/#2

7.2 CoBpeMeHHbIe NpodeccuoOHATbHBIE 0a3bl JAHHBIX
«l"apanT-anasmTuK» http://www.garant.ru

«KouncynsrantlImroc»» http://www.consultant.ru/

7.3 UndopmaniuoHHbIe CIPABOYHbIE CHCTEMBI
Hudopmarmonnsie cucteMbl MuHcensxo3a Poccun https://mex.gov.ru/
Nudopmaimonnas cucrema MuHskoHoMpa3BuTust Poccun https://www.economy.gov.ru/
denepasbHas Ciryk0a rocy1apcTBeHHOM ctaTucTuky https://rosstat.gov.ru/

7.4 CoctaB 000py10BaHMs, TEXHUYECKHX CPeCTB 00y4YeHusl, JJMLEH3HOHHOI0 U CBOOOIHO
PacCIpPOCTPAHSIEMOr0 NPOrPAMMHOI0 00ecIeYeHHs, B TOM YHCJIe 0Te4eCTBEHHOTO

NPOU3BOJACTBA

HaumenoBanue
y4eOHBIX ayIuTOpHi
JJIS IPOBeeHU sl
Y4eOHbIX 3aHATHH U
MOMeELeHHH IS

Ilepeuennb
o0opynoBanus (B T.4.
BHUPTYaJIbHbIE AHAJIOTH) U
TeXHUYECKHX CPeACTB

JInneH31uoHHOoe U CBOOOTHO
pacnpocTpaHnseMoe NporpaMMHoe
o0ecmeueHue, B TOM YHCJIe
0TEe4eCTBEHHOI0 POU3BOICTBA

CaMOCTOSATEJIbHOM o0y4eHust
padoThI
VYyeOHast aynuropus | CnenuanusupoBanHas Mmebenb- | 1. OnepanmonHast cuctema Windows

414 nns  npoBeneHUs
3aHSATHH JEKIHOHHOI0
THNA B y4eOHOM
KopIyce Ne 1,
PacCIoJIOKEHHOM o
azapecy: 214000,
CMoJieHcKkast 00J1acTh, T.
CMOJIEHCK, YL

CTOJIBI, CTYJIbsl, MapThl. [locka

ayJIMTOpHas, TpuOyHa,
ayquocucTeMa  aKyCTHYecKas
(obopynoBanue

3BYKOYCHJICHHS), 0J10K
yIOpaBlIeHUS sl DKPAHOB,

MyasTHEMEHa-poekTop Plus U-
"/, HACTCHHO-IIOTOJIOYHBIN SKpaH

XP, Windows 7, Windows 10 mis
o0pa3oBaTeNb-HbIX OpraHu3aIui
(ITonmucka Azure Dev  Tools for
Teaching mo mnporpamme Microsoft

Imagine  Premium B paMKax
COTJIALLICHUS Ne1204024138 oT
01.02.2021)

2. Oducnoe IO u3 cocraBa makera
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http://ebs.rgazu.ru/index.php?q=node/3196
http://ebs.rgazu.ru/index.php?q=node/3196
https://reader.lanbook.com/book/173090#1
https://reader.lanbook.com/book/173090#1
http://ebs.rgazu.ru/index.php?q=node/3010
http://ebs.rgazu.ru/index.php?q=node/3010
https://e.lanbook.com/reader/book/107297/#2
https://e.lanbook.com/reader/book/107297/#2
http://www.garant.ru/
http://www.consultant.ru/
https://mcx.gov.ru/
https://www.economy.gov.ru/
https://rosstat.gov.ru/

Bompmiass  CoBeTckas, | ¢ 3JIEKTPOIPOBOIOM Da- | Microsoft Office 2003, 2007, 2010,
.10/2 LiteCosmopolitan. Hoytoykx | 2013 Pro u Std KopmopaTtusHas
RoverBookPartnerE415L.. munensuss OLP  (moroBop ¢ OOO
Hab6op y4ueOHO-HarIsAaHbIX | «Pureitn-cepsuc»y Nel'PC-000545 ot
nmocoouit 26.11.2014)
3.  AHTHMBHpPYCHOE  MpPOrpaMMHOE
obecnieuenne  Kaspersky  Endpoint
Security 1 year Educational Renewal
License (CyOnuIIeH3MOHHBII JT0TOBOP
Nel10-56/20 ot 18.05.2020)
YueOHas aynutopus | Cieunanu3upoBaHHas MeOelb-

209 gns  mpoBeAcHUS
3aHATHH

CeMHMHAPCKOro0  THIA,
rPpyHNoBbIX "
HH/IMBHUAYAJbHBIX
KOHCYJIbTALNH,
TeKylero KOHTPOJIsi 1
NPOMEKYTOYHOM
aTTecTalliy B yuyeOHOM
KopIryce Ne 1.,
PacronI0KEeHHOM 1o
ajpecy: 214000,

CmouneHckas 00J1acTh, T.
CMoneHcK, YL
bonwsmas Coserckas, .
10/2

CTOJBI, CTYJbs, mapTel. Jlocka
aynutopHasi. TpuOyna. Habop
y4e0HO-HATJISTHBIX TIOCOOHH.

VYyeOHnas ayJuTopus
203 - momeurenune aJas
CaMOCTOATEIbLHOMI

padorbl B  y4eOHOM
KopIyce Ne 1,
PAacIoNoKEHHOM o
azpecy: 214000,

CmoueHckas 00J1acTh, T.

CmorneHck, yaI.
bonpmas  CoBerckas,
n.10/2

Cnenmnanu3upoBaHHas MeOeb-
CTOJIBI, CTYJIbS, HapThl.
Kommnerorep B cbope ¢
MOJIKIIIOYEHUEM K ceTu
Wutepuer u  oOecneueHueM

jJocTyna B ANEKTPOHHYIO
MH(}OPMALIMOHHO-
00pa3oBaTENbHYIO cpeny

opranu3anuu— 18 mr.

1. Omeparonnas cuctema Windows
XP, Windows 7, Windows 10 mus
o0pa3oBaTeb-HbIX OpraHu3anuin
(TTomnmucka Azure Dev Tools for
Teaching mo mnporpamme Microsoft

Imagine  Premium B  pamkax
COTJIALLICHUS Ne1204024138 oT
01.02.2021)

2. Oducnoe IO u3 cocraBa makera
Microsoft Office 2003, 2007, 2010,
2013 Pro u Std KopmoparusHas
munensuss OLP  (moroBop ¢ OOO
«Purenn-cepsucy Nel'PC-000545 ot
26.11.2014)

3.  AHTHBHpPYCHOE  IPOTpaMMHOE
obecrieuenne  Kaspersky  Endpoint
Security 1 year Educational Renewal
License (CyOnuIIeH3HOHHBII JTOTOBOP
NeI10-56/20 ot 18.05.2020)
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[Tpunoxenue A

MuHHCTEPCTBO CeJIbCKOro xo03siicTBa Poccuniickoit @egepaunu
denepanbHoE rocy1apcTBeHHOE 010/IKeTHOEe 00pa3oBaTe/ibHOE YUpeKIeHne
BbICIIEr0 00pa30BaHUA
«CMos1eHCKasi TOCYAAPCTBEHHAS CeJIbCKOX03M1liCTBEHHAS aKaJleMusD»

®oHJ OLICHOYHBIX CpC€ACTB I NPOBEACHHA TCKYICTO KOHTPOJIA U HpOMC)KYTO‘IHOI\/'I aTTeCTallunu
06yqafomnx05{ 10 JUCHHUITTIMHC «OCHOBBI JACJIOIIPOU3BOACTBA B SKOHOMUYECKOM ACATCIIbHOCTH )

Hamnpasnenune noarorosku 38.03.01 IxoHoMuKa

Hampasnennocts (poduiib) nporpamMmmbel IkoHoMuka npeanpusatusa AITK

Kamudukanus 6axaaaBp

dopma 00ydeHUST OUHAS, OUHO-3204YHASL, 320YHAS

Cwmoutenck 2024
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1.0nucanue nokasaresiel 1 KpUTEpHeB OLCHUBAHNS VIAHUPYEMbIX Pe3yJbTATOB 00y4YeHUsI
1o y4eOHO JUCHHUILINHE

Nuaukaropsl
JOCTHKEHUS
KOMIIeTeHI M i

YpoBeHb 0CBOEHMS

Ilnannpyemble pe3yjbTaThl
o0yueHust

HauMenoBann
€ OLICHOYHOI'0
cpeacTBa

Na-4.YK-4
OcyuiecTBisieT
JIEJIOBYIO
MEPETUCKY U
KOMMYHHUKAIUU C
Y4E€TOM OCHOB U
MIPUHIIAIIOB
BEJICHUS
JIOKYMEHTO000pOT
aB
npodeccrnoHaIbHO
¥ 1esITeNbHOCTHU

IToporossliit
(Y10BJIETBOPHUTEIHHO

3HaeT:
- OCHOBBI ¥ IPUHIUIIBI
BEJICHUS JIOKYMEHTO000pOTa
B Ipo(heCcCUOHATILHOM
NeSTEIILHOCTH;
- METO/IbI IOKYMEHTAJILHOTO
o opMIICHHUS pEIICHUH B
OpraHHu3aIusIX;
- MpaBWJIa BEICHUS U
XpaHeHUusl JOKYMEHTOB,
U3TOTOBJICHUS OJIAaHKOB;
- mpaBuiIa U (POPMBI J1€T0BOM
MIEPETIUCKH.
yMmeer:
- OCYIIECTBJISITH JIETIOBYIO
HEPETUCKY;
- OCYIIECTBIISITh
JOKYMEHTaJIbHOE
odopMIIeHHE PEIICHHI B
OpraHH3aI;
- MPaBWJIHHO UCTIOIH30BATh
CUCTEMBI U METOBI
JIETIOTIPOU3BO/ICTBA HA OCHOBE
COBpPEMEHHBIX TEXHOJIOTUH;
- OpraHu30BaTh PaboTy CcO
CIIyKeOHBIMH TOKyMEHTaMU
OpraHu3aIum.
BJIajIeeT:
- METOJIUKON OCYIIIECTBIICHUS
JIETIOBOM MEPENUCKHU U
KOMMYHUKAIINM;
- TEXHUKOU BEJICHUSA
JIOKYMEHT0000pOTa;
- METOJIaMHU
JIOKYMEHTaJIbHOTO
odopMIIeHUS PEIICHUH B
OpTraHH3aIH;
-  METOJJaMU  COCTaBJICHHS,
opopmIIeHHUS U  XpaHEHUs
CITyKeOHBIX JIOKYMEHTOB
OpTraHH3aIlHH.

3amura
pedepara,
BBITIOJTHCHHE
KOHTPOJIbHOU
paboTsl,
TECTHUPOBaHUE,
BBITIOJTHCHHE
MPAKTHYECKOTO
3aJaHus

IIponBUHYTHIN
(xopomo)

3Haer TBepao:

- OCHOBBI 1 IPUHIUIIBI
BEJICHUSI IOKYMEHTO000pOTa
B MpodeCCHOHATHHOU

3amura
pedepara,
BBITNIOJTHEHHE
KOHTPOJBbHOU
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JesATEIbHOCTH,

- METOJIbI IOKYMEHTAJILHOI'O
o opMIICHHUS pEIICHUH B
OpraHu3aIusx;

- IpaBWJIa BEJICHUS U
XpaHEHUs JOKYMEHTOB,
HM3rOTOBJICHUS OJIAHKOB;

- mpaBuiIa U (POPMBI J1€10BOM
MEePEIUCKH.

YMmeer yBepeHHO:

- OCYUIECTBJISITH JIETIOBYIO
NIEPENUCKY;

- OCYIIECTBIISITh
JIOKYMEHTAIbHOE
odopmIIeHHE PEIICHHH B
OpraHu3alky;

- MPaBUJIBHO UCIOJIH30BATh
CHUCTEMBI U METOIbI
JIEJI0NPOU3BOJICTBA HA OCHOBE
COBPEMEHHBIX TEXHOJIOTHIA;

- OpraHu3oBaTh padoTy co
CITY>K€OHBIMH JIOKYMEHTAMHU
OpraHu3aIui.

Baaneer yBepeHHO:

- METOJIMKOU OCYIIIECTBIICHHS
JIEJIOBOY MTEPENUCKH U
KOMMYHUKAaIUN;

- TEXHUKOU BeACHUSA
JIOKYMEHT0000pOTa;

- METOJIaMU
JIOKYMEHTaJIbHOTO
odopMIIeHUs PEIICHUH B
OpraHu3allNy;

- METOJaMH COCTaBJICHHUS,
opopmIIeHHs ¥  XpaHEHUs
CITyKeOHBIX JIOKYMEHTOB
OpraHu3aIuu.

paboThl,
TECTHPOBAHUE,
BBITIOJTHEHUE
IPaKTUYECKOTO
3amaHus

Broicoxkui
(oTJIM4HO)

HNmeer chpopmupoBaBiieecs
cUcTeMATHYeCKHe 3HAHUS:
- OCHOBBI U TIPUHIIMITBI
BEJICHUSI IOKYMEHTO000pOTa
B IpodecCHOHATBHOM
NeSITeTbHOCTH;

- METO/Ibl JIOKyMEHTAJILHOTO
odopMIIeHUS PEIICHUH B
OpraHu3aIMiIX;

- IpaBUJIa BEJICHUS U
XpaHeHUs JOKYMEHTOB,
HM3rOTOBJIEHNUS OJIAHKOB;

- IpaBuiIa U (POPMBI AETOBOM
NEPENUCKH.

3amura
pedepara,
BBITIOJIHEHHE
KOHTPOJIBHOU
paboTsl,
TECTUPOBaHUE,
BBITIOJIHEHHE
MPAKTUYECKOTO
3aJaHNs
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HNmeer chopmupoBaBieecs
CHCTeMATHYeCKoe YMeHue:
- OCYLLECTBIISITH JIEIOBYIO
HEPETUCKY;
- OCYLLECTBIIATH
JOKYMEHTaJIbHOE
odopmIIeHHE PELICHHH B
OpraHu3aIiy;
- MPaBUJIBHO UCIOJIb30BATh
CUCTEMbI U METObI
JIEJIONPOU3BO/ICTBA HA OCHOBE
COBPEMEHHBIX TEXHOJIOTUH;
- OpraHu30BaTh paboTy Cco
CIIyKeOHBIMH TOKyMEHTaMU
OpraHu3aIum.
IMoka3an
copmMupoBasuIeecs
cUCTeMaTH4YecKoe BJIajieHHe:
- METOJIUKOW OCYIIIECTBIICHUS
JIEII0BOY MTEPENUCKH U
KOMMYHHUKaIUHI;
- TEXHUKOU BeACHUSA
JIOKYMEHT0000pOTa;
- METOJIaMU
JTIOKYMEHTaJIbHOTO
odopMIIeHUSs PEIICHUI B
OpTraHH3aI;
- METoJaMHU COCTaBIJICHUS,
opopmIIeHHUS U  XpaHEHUs
CITyKeOHBIX JIOKYMEHTOB
OpraHH3aIliH.

21




2. Onucanue MKAJ OLleHUBAHUSA

2.1 lllkana oueHMBAHUSA HA ITalE TEKYLIEr0 KOHTPOJIsA

Bun tekymero TeXHOTOTrHSIOIICHUBAHUS
KOHTPOJIS OTCyTCTBUEYCBOE IToporossiii [IponBunyTHIN Beicokwuii (0TiauyHO)
HUS (YIOBIETBOPUTEIHH (xoporio)
(HIKETIOPOTOBOT 0)
0)
3ammura Pedepar HMEIOTCS OCHOBHEIE BBITIOJIHEHEI BCE
pedepara CTYJIEHTOM HE CyIIIECTBEHHBIE TpeOOBaHMS K TpeOOBaHMS K HAITUCAHUIO
MIPEICTaBIICH OTCTYTUIEHUS OT pedeparty u ero U 3amuTe pedepara:
TpeOOoBaHMIA K 3alIuTe o0o3HavyeHa npodiema u
pedepupoBanuto BBIIOJHEHEI, HO obocHOBaHa eé
IIPH STOM aKTyallbHOCTb, CJICIaH
JOIyIICHBI KpaTKW aHau3
HETOYETEI. Pa3IUYHBIX TOYEK 3PCHUS
Ha paccMaTpHUBaeMyrO
Mpo0JIEMY | JIOTHYHO
M3JI0KE€Ha COOCTBEHHAs
MO3ULIHA,
c(hOpMyITUPOBAHBI BEIBOIBI,
TeMa pacKphiTa
MOJIHOCTBIO, BBIJICPIKAH
00BEM, COOJIFOEHBI
TpeOOBaHUS K BHEITHEMY
0 OPMIICHUIO, TaHBI
MIPaBIIILHBIC OTBETHI HA
JIOTIOJTHUTENhHBIE BOMTPOCHL.
Brimonnenne | He BHITOITHEHA BBITIOJIHEHEI TOJIBKO | BBIITOJHEHEI BCE BCE 3aJJaHMS BEIITOJIHEHEI
KOHTPOJIBHOM | WJIM BCE 3aJIlaHUsl | TPH 3aJlaHUs 3aJIaHus, HO 6e3 omuboK
paboTeI clleJIaHbl HMEIOTCS OIIMOKH
HENPaBUIHHO
CryeHThl, TIOKa3aBIINe YPOBEHb YCBOCHHS HHMXE IMOPOrOBOT0, HE JOMYCKAIOTCS K MPOMEKYTOUHOM

aTTECTALlUU 10 JTUCIUIUINHE.

2.2 lllka/1a oeHNBAHUS HA JTalle POMEKYTOYHOM aTTecTalMu (3a4eT)

TexHonmorus OtcyTcTBHE IToporossrit [IponBuHyTHIH Bricokwii (oTiamaHO)
OIIEHWBaHUS ycBoeHus (Hmke | (YIOBIETBOPUTEIHHO) (xoporo)
ITOPOTOBOTO)
Brimonnenue HUMEET TOJIBKO WCTIBITHIBAET yMEEeT MPUMEHATh cB0OOOHO
HUTOTOBOI'O TECTA OTACJIbHBIC 3aTPYAHCHHUA IpU TOJIyYECHHBIE NIPUMEHSIET 3HAHUS
(m3 15 MIPEICTABIICHUS CaMOCTOSITEITEHOM AHAHNS HA Ha TIPaKTHKe, B
BO3MO>KHBIX 00 n3ydgaeMoM BOCIPOM3BEICHUH
MpaKTUKE, B OTBETax W MpH
BOIIPOCOB Marepua’e, Marepuaia,
BapHaHTa) U MPaBUIBHBIX NPaKTHYECKOE OTBCTAX H HpH peliCHII
pernieHne OTBETOB Ha 3aJlaHue PEIICHO C PCIICHUH IIPAKTHYECKOTO
MPaKTUIECKOTO MPEUIOKEHHBIH omnoOKamu, IIPAKTUYECKOT O 3aJjaHus He
3aJaHus TECT MEHee 8, OTBETOB Ha 3aaHus HE JIOITyCKAaeT OIINOOK,
MIPAKTHYECKOE MIPEJI0KEHHBIN TECT JOIyCKaeT OTBETOB Ha
3a/Iafne PCIICHO 9-11 CEPbE3HBIX MIPEUIOKEHHBIA TECT
HE MPaBUILHO
P OIINOOK, OTBETOB 14-15
WIN HE PELICHO .
Ha NpeI0KEHHbIH
Tect 12-13
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3. TunoBble KOHTPOJILHBIE 32JaHNS UJIU HHbIE MATEPUAJIbI, He00X0IMMbIe /15l OLIEHKHU
3HAHUIi, YMEHUIi, HABLIKOB U (/M) ONbITA JeSITeIbHOCTH, XapPAKTEPU3YOIIHNX ITANbI
(popMupoBaHus KOMIIETEeHIIMI B polecce 0CBOEHUS 00pa30BaTeJIbHOM NMPOrPaMMBbI

KOMIUIEKT NPUMEPHbBIX TEM JJIS1 HAITIMCAHUS PE®@EPATOB
JJIS1 TEKYIIEro KOHTPOJIA
0 TUCHHUILJINHE
«OCHOBBI 1€JIONIPOU3BO/ICTBA B IKOHOMHYECKOIi 1eATeJTbHOCTH

IIpumepHbie TeMbl pedepaToB K pasaenay 1

1. Hcropus pa3BUTHS CUCTEMBI TOCYJAPCTBEHHOT'O JI€IOIPOU3BOJICTBA.

2. HopmartuBHO-MeTOqu4ecKas 0asza JeNONpOM3BOACTBA (3aKOHONATENIbHBIE aKThl PD B
cdepe nnopmanuy U JOKYMEHTALINH).

3. HopmaTtuBHO-MeTOIMYEeCKHE JOKYMEHTHI TIO0 JEJONPOM3BOACTBY M  OpraHH3aluu
apXMBHOI'O XPaHEHUS IOKYMEHTOB.

4. Knaccuduxanus, yHupUKaus U CTAaHIAPTH3AIMS B AEIONPON3BOICTBE.

5. PexBusutsl 1okymeHToB. [IpaBuia opopmieHns peKBU3UTOB TOKYMEHTOB.

6. TpeOGoBanusi K O0OPMIICHUIO PEKBH3HTOB, ONMPEICISIONINX ABIKEHUE M OTPAKAIOLINX
00pabOTKY U UCIIOJIHEHUE JOKYMEHTA.

7. Tabenp yHUPHUIUPOBAHHBIX (HOPM YUPEKICHHS, TIPEATPUITHSL.

8. Opranuzanus JOKyYMEHTOOOOpPOTa B OpraHax TIOCYJapCTBEHHOH BIacTW M MECTHOI'O
CaMOyIpaBJIEHUS.

9. HowmeHnknaTypa aen npearnpHusThs.

10. ®opmupoBaHue ne.

11. Ilepenaua u XxpaHeHHE TOKYMEHTOB B BEZIOMCTBEHHBIX apXHUBaX.

12. OcobGeHHOCTH XpaHEHHUS dIIEKTPOHHBIX JOKYMEHTOB.

KOMILIEKT 3AJIAHUM 1151 KOHTPOJIbHOM PABOTHI
mo AMCIMIIJINHE «OCHOBBI A€JO0NPOU3BO/ICTBA B IKOHOMUYECKOH ACATCIABHOCTN»
OJIA TeKymero KOHTpOJIS[

CrynenTy npejararoTcsi BApHaHThl KOHTPOJIBHBIX paboT, BKIIFOYaronue 3aaanus. Homep
BapHaHTa KOHTPOJIBHOU PabOTHI OMpeAeNsieTcs mpenoaaBarenaeM. TeMaTuka KOHTPOIbHBIX padoT
chopMupoBaHa IO TPHHIMIY COYETAHHS TEM ITUCHUIIIMHBL. JIJIsI yCHENTHOTO BBIMOTHEHUS
KOHTPOJIbHON paboThl HEOOXOAWMO O3HAKOMHUTHCS C JUTEPATypOH, CIIHCOK KOTOpPOH 1aH B
paboueill mporpamMme IUCHMIUIAHBI. J[7 BBITIOTHEHUS KOHTPOJBHOW paboThl oTBOoAMTCS 60
MHUHYT.

IIpumepHBIe BOIPOCHI K KOHTPOJIbHOI padoTe mo pa3aesy 2

Bapuanr 1.

1.  JIoKyMEeHTalMOHHBIE CUCTEMBI, UX COCTAaB U COJCPKAHHE

2. CocraButh u 0QGOpPMHTH 3asBIIEHHE PYKOBOAUTENIO O IMpHeMe Ha paboTy Ha
JOJDKHOCTh HKOHOMMCTA

3. CocraBuTh MpOEKT IMpHKa3a PYKOBOJIUTENS OpraHU3allid O HA3HAYeHWU Ha
JIOJDKHOCTH YKOHOMHUCTA (110 JaHHBIM ITYHKTA 2)

4. CocraBUTb JOTOBOP KYIJIU-IPOJAXKU TOBAPOB

5. CocraBuTh JOKHOCTHYIO HHCTPYKIMIO CaJ0BOly OpraHU3aluu

6.  CocraBUTb TOBEPEHHOCTDH Ha MPABO MOJIYUYCHHUS U OPOPMIICHHS Ipy3a.
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Bapuanr 2.

1. Posb 1OKyMEHTHPOBaHUS U JOKYMEHTALIMOHHOT0 00eCIIeueH sl B yIIpaBICHUN

2. CocTaBUTh MUCHMO-3aIIPOC OPTaHU3AIMH B THUIOTPapHUI0 O BO3MOXKHOCTH CIATh
3aKa3 Ha U3rOTOBJIEHUE OJAaHKOB JOKYMEHTOB Ha Oymare Tunorpaduu

3. CocTaBuTh IpPOEKT IpHKa3a O COCTaBE KOMHMCCHM IO NPUEMKE MPOAYKLHU
(TOBapOB) MO KAYECTBY

4. CocTaBuTh NPOEKT MIPUEMKH MPOTYKIUHU (TOBAPOB) IO KAUECTBY C 3aKIIOYEHHEM

KOMHCCUHU O XapaKTepe BBISBICHHBIX AC()EKTOB B MPOJAYKIHUU U MPUYMHAX WX BO3SHUKHOBEHHSI
(o maHHbIM 11.3)

S. CoctaBuTh mpeTeH3u0 00 YyIUlaTe CTOMMOCTH 3a0pakOBaHHON INPOAYKLHU
(ToBapoB), yOBITKOB M mTpada (1o JaHHBIM 11.4)
6. CoctaBuTh U OQOPMUTH JIOBEPEHHOCTh HA IPEICTaBUTEIHCTBO 3KOHOMUCTY B

TEYCHHE OJIHOTO TO/1a B CyIe0HO-apOUTPaKHBIX OpraHax OT UMEHU OpPTaHHU3AIIHH.

Bapuant 3.

1. OcobeHHOCTH OpraHuzauuud padOThl C JOKYMEHTAMH, MOANEKAIUMHU ApXHUBHOMY
XPaHEHUIO

2. CocTaBUTb PACIHUCKY O TMONYYEHHHM KaKUX-THOO ICHEKHBIX WM MaTepHaIbHBIX
LIEHHOCTEN

3. Ilopsmok  paccMOTpeHUs MpPEAJOKEHUM, 3asBIEHUN W Kalnod TpaxaaH
JIOJDKHOCTHBIMHU JIMIIAMH U TOCYJAPCTBEHHBIMU OpraHaMu

4. CocTaBUTbh NpPUMEPHBIA MMEpeueHb JOKYMEHTOB, Ha KOTOPBIX CTaBUTCS TepOoBas
nevyaTh

5. CocraBuTh THCHMO-OTBET Ha 3afBKy OpraHM3allii Ha YydYacTHE B Hay4YHOU
KOH(epeHIInH, TPOBOIUMON yUeOHBIM 3aBEICHUEM

6. CocTaBUTh HOMEHKIATYPY J€N OPTaHU3AINH C YKa3aHUEM CPOKOB MX XpaHEHUSI.

Bapmuanr 4.

1. Iopsnok ohopmieHHUs JIMYHOTO JieJia U BEACHUS JIUUHBIX KapTOUeK

2. CocTaBUTh MUCHMO-O0TBET Ha MUCHMO-TIPOCHOY MIIM MHCbMO-3aIIPOC

3. CoctaBuTh TpEICTaBICHHE OT UMEHH Ha4YaJbHHUKA TUIAHOBOTO OT/ENa O MOOIIPEHUH
COTPYJIHUKA OTZ€Ja B CBSI3U C PAllMOHAJIbHBIM IIPEIJIOKEHUEM 110 BHEAPEHUIO NHHOBALIUN

4. CocraBUTh IPUKa3 O MOOUIPEHUH 10 JaHHBIM II. 3

5. CocTtaBuTh JOrOBOp Ha TIOCTaBKYy TOBapoOB MPOM3BOJICTBEHHO-TEXHHUYECKOTO
Ha3HAYECHUS

6. CocTaBuTh CIIpaBKy O TPYJOBOM CTa)ke paOOTHHKA HA OCHOBAaHUH JIOKyMEHTOB OT/IeNIa
KaJ[pOB OpraHHU3alluu.

KOMILIEKT IPUMEPHBIX 3A JAHU JJISI TIPOMEKYTOYHOM ATTECTALIUU
(3AYET)
o JUCIHUIIJINHE ((OCHOBI)I IleJIOHI)OI/I3B0)1CTBa B DKOHOMHUYECKOM ACATCJIbHOCTH»

3adeT MpoOBOAMUTCS B BUAE MUTOTOBOTO TECTa M PEHICHUS MPaKTUYECKOro 3aaanus. [[ns
BBITIOJTHEHUS] OTBOAUTCA 90 MUHYT.

I[IpumepHbIe 32 1aHUSA HTOTOBOIO TECTA
Bomnpoc 1. /lesionpou3BoaCTBO — 3TO:

1. oTpacnb IesITenbHOCTH, KOTOpast He 00ecTeYnBacT JOKyMEHTHPOBAHUE M OPTaHU3ALIUI0
paboThI ¢ OPUCHBIMU TOKYMEHTAMH;
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2. oTpacib JeSATeIbHOCTH, KOTOpas o0ecreunBaeT JOKYMEHTHUPOBAHUE U OPraHU3aluio paboThl ¢
O(bI/ICHBIMI/I AOKYMCHTaMM,

3. cepa nesTenbHOCTH 110 00ECTIEUEHUI0 OpraHU3alui OQPUCHBIMU JOKYMEHTaMH;

4. HEeT IpaBWJIBHOT'O OTBETA.

Bonpoc 2. Kakue pyHknumn nMeroT Bce opuumnaibHbie JOKYMEHTbI:
1. oO1IMEe U OCHOBHEIE;

2. o0IIMe U CIelhalbHbIE;

3. MarepuaibHbI€ U MPOLIECCYATIbHBIE;

4. nenoBele U odIIHeE.

Bonpoc 3. CocTaB 10KyMeHTOB B OPraHU3alMU 3aBUCHT OT:

1. mopsika MpUHSTUS PellleHUH (eIMHOHAYAINE WIH KOJUIETHAIBHOCTD);

2. o0bema u xapakTepa B3auMOCBSI3€H B OpraHu3allui;

3. xapakTepa B3aMMOOTHOIIEHUH ¢ IPYTUMH OpraHU3alysIMU U TOCYJapCTBEHHBIMH OpraHaMH;
4. Bce BBIIIETIEPEUNCICHHOE.

Bonpoc 4. YHupukanus 10KyMeHTOB — 3TO:

1. ycraHOBJIEHHE HE €IMHOTO KOMIUIEKCA BUJIOB M Pa3HOBUAHOCTEN TOKYMEHTOB AJIs
AQHAJIOTUYHBIX YIPABICHUYECKUX CUTYalUid, pa3paboTKa eAMHBIX (OPM U MPABUIT UX
COCTaBJIEHUS, 0POPMIICHHE U CO3JaHHe TpadapeTHbIX TEKCTOB;

2. yCTaHOBJIEHHE €MHOIO KOMIUIEKCa BU/I0B U Pa3HOBUIHOCTEN OTYETOB Il aHAJIOTMUHBIX
yIpaBIeHYECKUX CUTYyallUH, pa3paboTKa euHbIX (HOpM U MpaBUJI UX COCTABIEHUs, OpOopMIIeHHE
U co3Janue TpadapeTHbIX TEKCTOB.

3. yCTaHOBJIEHHE €AMHOIO KOMIUIEKCA BUJIOB M Pa3HOBUIHOCTEN TOKYMEHTOB Il aHAJIOTMYHBIX
YIOpaBIE€HYECKUX CUTYyallui, pa3paboTKa eUHBIX (POPM U MpaBUII X COCTABIEHUS, OQOpMIIEHHE
U co3JjaHue TpadapeTHbIX TEKCTOB;

4. HET MPaBWJIHHOTO OTBETA

Bonpoc 5. I'onoBoii 00beM 10KYyMEHT0000pOTa — 3TO:

1. ucxoiHast BETMUMHA JUI pacyeTa YUCIEHHOCTH COTPYIHUKOB CIY’KObI JOKYMEHTALMOHHOTO
oOecrnieuyeHus, onpeAeseHusl CTENEHN 3arpyKEHHOCTH CTPYKTYPHBIX MOpa3IeIeHUN U
OTJEeNIbHBIX pa0OTHUKOB, CPEJICTBO OIPEIEIEHUs TOTPEOHOCTEN B OpraHU3allMOHHON U
BBIUMCIUTENBbHON TEXHUKE, BIOOpa Hanbosee 3 PeKTUBHOI CUCTEMBI pEruCTpaliu
JIOKYMEHTOB U CIIPaBOYHOIO aIIapara;

2. UcXoJHas BeJIMYMHA JUIsl pacueTa YUCICHHOCTH HaceleHUs, ONpe/IeIeHHs] CTENIeHU
3arpy>K€HHOCTHU CTPYKTYPHBIX MOAPA3AEICHUN U OTIEIbHBIX JIIOJEH;

3. CpeACTBO ompeIesieHrs MOTPEOHOCTEH B OPTaHU3AIMOHHON W BBIYUCITUTEILHON TEXHUKE,
BbIOOpa Hanboee 3PPEeKTUBHOIN CUCTEMBI PETUCTPAIIMH JJOKYMEHTOB M CIIPAaBOYHOTO amIapara;
4. Het npaBWJILHOTO OTBETA

Bomnpoc 6. JlokymMeHTO000pOT — 3TO:

1. ABMKEHHME JOKYMEHTOB B OPIaHU3aLMU C MOMEHTA UX CO3/[aHUs WU TOJIy4YEHUS J10
3aBEPIICHHS UCTIOTHEHUS HITH OTIPABKH;

2. IOKyMEHT, He TpeOyIoMii 0co00ro BHUMaHMUS;

3. IBWXEHHE JOKYMEHTOB B OPTaHU3AIlMN C MOMEHTA X MOJTyYEHHSI IO 3aBEPIICHHS
UCTIOJIHEHUS MJTH OTIIPaBKU B KOMHUTET 10 JieJlaM HECOBEPIIEHHOIETHHUX;

4. He 3HAO.

Bomnpoc 7. OcHoBHBIE 3TaNbI NOATOTOBKU M 0()OPMJICEHUS BHYTPEHHUX JOKYMEHTOB B

opuce:
1. coctaBneHe MPOEKTa U COTIAaCOBAHUE;
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2. mpoBepKa MPaBHILHOCTH 0(OPMIICHHS;
3. noJAIMcaHuE U PETUCTPALINS;
4. BCe BBILICTICPEUNCIICHHBIE.

Bomnpoc 8. Peructpannsi 10KyMeHTa BKJIIOYAaeT B ce0s1:

1. mpocTaBiieHHEe 1aTHhI;

2. MpOCTaBJICHHE PETUCTPALIMOHHOTO HOMEPA;

3. 3anKch HEOOXOAUMBIX CBEJICHUI O JOKYMEHTE B PETUCTPALIMOHHON (hopMme;
4. Bce BhIIIECTIEPEUNCICHHBIE.

Bonpoc 9. Kakue TexHo/iorn4eckue HeJOCTATKU MMeeT )KypPHaJibHasA (popMa perucTpaumu:
1. dopmanpHBIN XapaKkTep 3aKpeIUICHUs JOKYMEHTA 3a BaJOBBIM MOPSAKOBEIM HOMEPOM;

2. CIIOXHOCTHU BEACHHUSI 10 JKypHATy MOMCKOBOMW, CIIPABOYHON M KOHTPOJIBHOU PabOTHI;

3. CJI0KHOCTH 00513aT€IbHON MHOTOKPATHOM perucTpanuu JOKyMEHTOB;

4. OTCYTCTBHE BO3MOKHOCTH OTPa3HUTh JBUKEHHE JOKYMEHTa B MIPOIIECCE PACCMOTPEHHS U
UCIIOJTHEHHUSI.

Bonpoc 10. OcHoBHBIE (PYHKIMH, KOTOPBIEe 00ecneYnBaeT JOKYMEHTAIlHOHHOe
o0ecrneyeHue yrnpaBJieHHs:

1. nmanupoBanue;

2. OpraHu3alOHHO-PACIOPSAUTENbHAS 1€ATEIbHOCTh;

3. y4er ¥ OT4eTHOCTh, (PUHAHCHPOBAHUE H T.JI;

4. Bce mepeyuncieHHbIE.

Bonpoc 11. brank fokymenrTa — 31o:

1. HecTaHIapTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIPOU3BOAUTCS MTOCTOSIHHAS MH(POpMAIUs
JIOKYMEHTa U €CTh MECTO Il IEpEMEHHOM nH(popMalnu;

2. cTaHAAapTHBIN TUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOIUTCS MTOCTOSIHHAS UH(pOpMaIus
JIOKYMEHTa U €CTh MECTO JJIsl IEpEMEHHOM nH(popMalnu;

3. HeT MpaBUIIBLHOTO OTBETA,

4. npyroe.

Bonpoc 12. Ycrassbl — 3710:

1. JOKYMEHTBI, CTPYKTYpPY U COJAE€PKaHUE KOTOPBIX ONPEAEISAIOT HAa MECTE;

2. CIIO’KHBIE TOKYMEHTBI, CTPYKTYPY U COJEpKaHUE KOTOPBIX OMPEEIIAIOT CaMU pa3paboTunKy;
3. JOKYMEHTHI, CoJIep>KaHne KOTOPBIX UMEET CIIyKeOHYIO TailHy;

4. HEeT IpaBUJIBHOTO OTBETA

Bomnpoc 13. /Io/zKHOCTHAsI HHCTPYKIHA — ITO:

1. MHCTPYKIIUS TUPEKTOPA, KOTOPYIO HEOOXOIUMO BBHITIOJIHATH B 00S3aTEIIBHOM TTOPSIIKE;
2. TOKYMEHT, B KOTOPOM OTMEUYEHBI HApYIIUTEIH pacopsiaKa AHs B ouce;

3. HET IPaBUJILHOTO OTBETA;

4. OpraHu3aluOHHO-PACTIOPSANTENbHBIA JOKYMEHT AJIUTEILHOTO WM MOCTOSTHHOTO CpOKa
JecTBUSI (10 BBEJIEHUSI HOBOI), B KOTOPOM OIPEACIICHbl HAyYHO-TEXHUYECKHE,
TEXHOJOTHYECKHe, ((MHAHCOBBIE U IPYTHE CTOPOHBI ASSITEILHOCTH OpTraHU3alliH, €€
MOApa3IeICHU U TOTKHOCTHBIX JIUII.

Bomnpoc 14. CocraBiieHue 10KJIa1a — 3T0:

1. MmacTepcTBO, TpeOyrolee MPaKTUIECKOTO HaBBIKAa M KPUTHUECKOTO aHAlIM3a MPOEKTa JJOKIIAa;
2. TaNaHT, He TpeOyIOLIEH MPAKTUYECKOT0 HaBbIKa U KPUTHUECKOTO aHaJIM3a MIPOEKTa OTUETa;

3. Tpya, TpeOYIONINii HE MPAKTUYECKOTO HABBIKA i HE KPUTHUYECKOTO aHAIM3a MPOEKTa TOKIA/a,
paboty Haja co0oi;

26



4. HEeT MPaBWIBHOTO OTBETA

Bomnpoc 15. CnpaBka — 3T0:

1. ¢axThI, MOCITYKUBIIHE TIOBOJIOM K €€ HAallMCaHHIO;

2. TOKYMEHT, MOATBEPKIAIOIINNA KaKkue-Tu00 (HhaKkThl UM COOBITHUS;
3. TOKyMEHT, IJi¢ TPUBOAATCS KOHKPETHBIE JTAHHBIE;

4. HeT NpaBUJILHOTO OTBETA

Bomnpoc 16. Bce MHCTPYKIIUM MOKHO Pa31eJIUTh HA IB€ OCHOBHbIE IPYIIIbI:

1. MHCTPYKIIMH, pErIaMEHTUPYIOLINE MOPSIIOK BHITIOTHEHHS KAKOTO-JIM0O0 Tpoliecca, B
OCYIIECTBJICHUU KOTOPOT'0 MPUHUMAIOT Y4aCTUE UCTIOTHUTENH (OJKHOCTHBIE JIUIIA;
no/pa3/iesieHus );

2. TOMKHOCTHBIE MHCTPYKLIUH, ONpeaesstone GyHKuuu, mpaBa, 00sI3aHHOCTH U
OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII;

3. BCe BBILIENIEPEUNCIICHHBIE;

4. npyrue

Bonpoc 17. PekBu3nT — 00513aTe/IbHBIH 3JIEMEHT:
1. mpucymmii OnpeaeIeHHOMY BUy JOKYMEHTA;

2. IpUCYLIUH IEMEHTY;

3. mpucymumii Kak OOIIuii;

4. HET MPaBWJIHLHOTO OTBETA

Bonpoc 18. ®opmyasip-oo6paszen — 3T10:

1. COBOKYITHOCTBH HE PEKBU3UTOB, a MOJANUCEN

2. COBOKYITHOCTb PacIOJIO’KEHHBIX B OIPEIEICHHON MOCIe10BaTENbHOCTH PEKBU3UTOB,
MPUCYIIUX BCEM BHUJIaM JOKYMEHTOB;

3. KapToTeKa, KOTopasi UCIOJIb3yeTCs Uil KOHTPOJIS 3@ TOCCITY KaIllUMU;

4. npyroe

Bonpoc 19. K nokymenram, noaJjie;kamum o0083aTeJIbHOMY KOHTPOJII0, OTHOCSTCS
1. Bce nmepeuncieHHsIE;

2. TOKYMEHTBI BBILIECTOSIIIINX OPTaHOB;

3. pacniopsIuTeNbHbIE TOKYMEHTHI IaHHOIN OpraHu3aluu;

4. BaxkHbIE crielU(PHUUECKUE TOKYMEHTHI, CBOMCTBEHHBIE 3TOM CUCTEME YIIPABIICHHUS, C
KOHKPETHBIMU CPOKaMU HMCITOJTHCHU A

Bomnpoc 20. B yeMm 3aki0uyaercs 1mesib perucTpaunu J0KyMeHTOB?
1. obecrieunTh UX yUer;

2. KOHTPOJIb;

3. 30BICTpHIii OUCK;

4. Bce BBIIIEHA3BAHHOE.

Bomnpoc 21. TpedoBanusi, npeabsiBiAsieMbIe K JOKYMEHT0000pOTY:

1. IpsSIMO TOYHOCTH JIBUKEHHUS JOKYMEHTOB (JOKYMEHT KpaT4alllIiM ITyTeM MONaiaeT K
HCIIOJIHUTEIIIO, BO3BPATHBIC IIEPEMCIICHUSA TOKYMCHTOB I/ICKJ’IIO'—IGHI)I);

2. pacnpeacicHuc J0KyMCHTOB MCKAY PYKOBOAUTCIIAMUA U CIICHUAIMCTAMU COTJIIACHO UX
(GyHKIMOHATBLHBIM 00s3aHHOCTSIM;

3. HeoOX0oAMMOE TIepeMelIeHIe TOKYMEHTOB (IyOIupoBaHue, INITHIE HHCTAHITUN U JEHCTBHS
UCKIJIFOUEHBI) U €IMHO00pa3ue MapupyTa JBHKEHUS IOKyMEHTOB U TEXHUYECKHX OIepauil ¢
HUMHU, OJHOKPAaTHOCTb KaXKJOW Olepaium;

4. BCe BBIIIECNIEPEUNCIICHHBIE.
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Bonpoc 22. Knaccupukanusi J0KyMeHTOB — 3TO ...

1. He neneHre JOKYMEHTOB Ha KJacchl [0 Haubouiee 00IUM NIPU3HAKaM CXOJCTBA U pa3Ivyus;
2. neneHue JOKyMEHTOB Ha KJIAcChl O Hanbosiee 0OLMM MpU3HAKaM CXOACTBA M Pa3InyHs;

3. neneHue T0OKyMEHTOB Ha KJIACChl 0 HauboJiee CyIEeCTBEHHBIM IIPU3HAKaM CXOJICTBA U
pa3nuuus;

4. He 3HaIO

Bomnpoc 23. KTo cocraBJisieT rpapuk 0TIyCcKOB?
1. pyKOBOAMTENH KAAPOBOU CITYIKOBL;

2. CeKpeTapn;

3. pyKOBOJUTEIb OpraHu3allig;

4. HEeT MPaBUIILHOTO OTBETA.

Bomnpoc 24. Kak onpeaesisiercsi 04epeJHOCTD €Ker0IHbIX OIIAYUBAEMbIX OTIYCKOB?
1. B COOTBETCTBHH C TPAPHUKOM OTITYCKOB;

2. 10 KeJIaHUIO TIIaBHOTO OyXranTepa;

3. 110 »KEJIaHUIO KOJIJICTH;

4. HET MPaBWJIBHOTO OTBETA.

Bomnpoc 25. KTo He uMeeT npaBa BeCTH TPYAOBbIe KHUKKHU?

1. paboTonarens — IOPUINUECKOE JIULIO;

2. paboronatenb — GU3NIECKOE JIHILI0, ABISIOIIMNICA MHIMBUAYAIbHBIM IPEANPUHUMATEIIEM;

3. paboronarens — pU3NMUECKOE JIUI0, HE SBISIOUINIICS MHAUBUYaJIbHBIM IPETPUHUMATENEM;
4. HeT MPaBUJIBHOI'O OTBETA.

Bonpoc 26. Kem Benercsi KHMra y4yera IBH:KeHUs] TPYAOBBIX KHMKEK W BKJIajbllleil B Hee?
1. kaccupoM OyxranTepuu;

2. COTPYIHHKOM, OTBEYAIOIINM 32 BEICHHUE, YYET U XPAHEHUE TPYAOBBIX KHUKEK;

3. pyKOBOAMTEIEM OPraHU3aALMH;

4. HET NPaBWJIBHOTO OTBETA.

Bonpoc 27. Koraa y padoTHHKA HacTynaeT IpaBo Ha MCMOJb30BaHUE OTIYCKA 32 NePBbIi
roa pa6ornbi?

1. o UCTeYeHNHU TpeX MECSIIEB €ro HeMPEephIBHOM padoThl B JaHHOM OpraHu3aluy;

2. 110 UCTEYEHHUH LIECTH MECSIIEB €ro HEMPEePhIBHOM padOThI B TJaHHOM OpraHU3aluy;

3. O UCTEYEHUH OJMHHAALIATH MECSIEB €r0 HEMPEPhIBHON pabOTHI B TaHHON OpraHU3alHH.

4. HET MPaBWIBHOIO OTBETA.

Bonpoc 28. Kak yuutbiBaloTcst Hepabouue npa3iHUYHbIE JHH, TPUXOASLIMECS HA MEPHOJ
€KeroJHOr0 OCHOBHOI0 OIJIAYMBAEMOI0 OTIyCKa?

1. BKJIIOHAKOTCS B UKCIIO KAJIEHJAAPHBIX THEW OTITYCKa;

2. B YMCIIO KAJIEHJAPHBIX JTHEHN OTIyCKa HE BKIIIOUAIOTCS;

3. 10 yCMOTPEHHIO PyKOBOIUTEINS OpraHU3allUu;

4. HET IPaBWJIBHOTO OTBETA.

Bonpoc 29. B kakux ciiy4asix eskeroiHbIi OIJIa4YUBAEMbIil OTIIYCK J0JIKeH ObITh NPOAJIeH?
1. B cmydae BpeMEHHOW HETPYI0CITOCOOHOCTH pabOTHHUKA,

2. B cllydae JTHS POKJICHNUS,

3. B cily4ae OTCYTCTBHUS OUJIETOB Ha CaMOJIET UJTU MOE3T;

4. HeT MPaBUJILHOT'O OTBETA.
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Bomnpoc 30. Koraa yrBep:xaaercsi rpagpuk OTIyCKOB HA 0oYepeHOoM roa?
1. 1 nexabps;
2. 3a JIBE HEJIeNU O HACTYIUJICHUSI HOBOTO KaJIEHJApPHOIO ro/ia;
3. B mepBbIi paboumii JE€Hb HOBOT'O I'0J1a;
4. HeT NPaBUIBHOI'O OTBETA.
HNPUMEPHBIE IPAKTUYECKUE 3AJJAYHAN
1. CocraBUTh NMHCHMO-OTBET Ha 3asBKY OpraHu3allid Ha y4acTUE B HayYHO-IIPAKTUYECKOU
KoH(pepeHIIMH «ODKOHOMHKA pa3BUTUS CEJIBCKUX TEPPUTOPHI», MNPOBOIUMON y4eOHBIM

3aBCACHHUCM.

2. CocTaBUTh TPOEKT MpHKa3a PYKOBOAWTEINS OpraHW3allid O Ha3HAYCHWH Ha JOJDKHOCTH
caz0BoOJa.

3. CocTaBHUTH AOBCPCHHOCTD HA MIPABO IMOJIYUCHUA U O(l)OpMJ'IeHI/ISI rpysa.

4. CocTaBUTh MNpeACTaBJICHUC OT HWMCHHM Ha4YaJbHHKA INIAHOBOI'O OTACIa O IIOOIIPCHUH
COTPYAHHKA OTACTA B CBA3H C pallMOHAJIILHBIM HNPCJIOKCHUEM 110 BHCAPCHUIO HHHOBaHHfI.

5. CocTaBUTh MUCHMO-OTBET Ha MUCbMO-TIPOCHOY.
6. CocTaBUTh MMUCHMO-OTBET HA MHCHbMO-3aIPOC.

7. CocTaBUTh NMPOEKT NpHKa3za O COCTaBE€ KOMHUCCHUU MO MpPHUEMKE MPOIAYKIUH (TOBApOB) IO
KauyeCTBY.

8. CocTaBUTh MUCHMO-3aIPOC OPTaHU3AIMHM B TUIOrpadui0 O BO3MOXKHOCTH C/IaTh 3aKa3 Ha
M3TOTOBJIEHHE OJIAaHKOB JOKYMEHTOB Ha Oymare TUnorpaduu.

9. CocTaBHTh AOTOBOP HA MOCTAaBKY TOBAPOB MPOU3BOACTBECHHO-TCXHUYCCKOI'O HA3HAUCHU .

10. CocTaBUTh MpHKa3 O MOOLIPEHUN PAOOTHHKA K MPOPECCHOHATBLHOMY MPa3IHUKY .
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